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Hover over My Organisation and select My Hierarchy.
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Find your organisation and click on the name.

My Hierarchy
Organisations Hierarchy View Configurations Permissions
© Add New Organisation
Eggo ORGANISATION NAME * - TYPE PARENT ORGANISATION
& My First Association Association My First State
& My First Club Club My First Association
& My First State State My Sport National
& My Second Club Club My First Association

All O]

PHONE

222333444

112233445

12345678

123123123

Select the Contacts tab.

Find the contact you want to make a system user and tick the check before their name.
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A box opens asking you to confirm. Click Enable User.

Amy Admin

Please confirm that you would like 1o enable this persen as an admin user.

You get a confirmation that the user has been set up as an administrator.
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kClose.
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Close
You can see that the contact now has the Admin Status of Active.
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