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How do | manually add a new member record?
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GameDay allows administrators to manually add members to the membership database through
the back-end admin portal.

To add a manual member record:

1. On the left-hand menu, click MEMBERS
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2. On the Member List tab, click CREATE NEW MEMBER
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3. Enter the member's basic and contact details, then click SAVE
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You will then have a record of the member that can be accessed directly through GameDay




> GAMEDAY

Dashboard
My Organisation
Finances

Members
Members
Clearances
Communications
Membership Forms
Products & Questions
Promotions

Events

Reports

v
v

NEW

‘ < Back

m Tom Lewis 1March1996

P . ° State
o @ @ é Q GameDay Training ~

Member Details Member Activity Orders/Transactions Memberships Events
Basic Details Parents/Guardians & Family Emergency/Medical Details Preferences Other
Legal Name * Tom Lewis
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