How do | manually add a new
member record?

23/09/2025 10:12 am AEST

Overview

GameDay allows administrators to manually add members to the membership database through the back-end
admin portal as an alternative to collecting member registrations through registration forms.

Step-by-Step
Step 1: Navigate to your member list

On the left-hand menu, click Members > MANAGE MEMBERS
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Step 2: Add a new member

On the Profile List tab, click CREATE NEW MEMBER
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H Aaron Johnson Aaron Johnson  Male Male 01/06/2016 165 Cremorne Street, Cremorne, Victoria, 3121, Australia +61400100200 aaron@en  View
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Enter the member's basic and contact details, then click SAVE

First Name *

‘ James

Last Name *

‘ Thurgood

Birth Date *

| 12/0911984

Gender

‘ Male

Mobile Phone *

l B~ +61400100100

Email *

‘ james@email.com

Organisation

‘ Silverwood Sports Association

|

You will then have a record of the member that can be accessed directly through GameDay
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