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Overview

GameDay allows administrators to manually update information that has already been recorded on member records, such as

information submitted through a registration form, custom fields and preferences.

Step-by-Step

Step 1: Navigate to the Member List

In the left-hand menu, click Members > MANAGE MEMBERS

Step 2: View the relevant member

Find the applicable member, then click VIEW

Step 3: Edit the relevant information

In the Member Details tab, you can update any personal information by clicking on the field you want to update and editing the value.



Once relevant changes have been made, click SAVE

For more information on the scope of data held within a member record, click here.
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