Create an event
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NOTE: This add on has to be enabled for your organisation. To check if this is available for your
website, check your website Dashboard.

If your organisation is not using our ECAL Events module within the GameDay platform, you can manually create
your events from within the website which displays in the website calendar.

If your organisation would like to have GameDay Events enabled, please contact our sales team via:
sales@mygameday.app
Please include the name of your organisation, a best contact number and email address.

1.Hover over CONTENT.
2. Hover over EVENTS.

3.Click on ALL EVENTS.
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4.To create a new event, click ADD NEW.
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5. Input the name for the event and add a description about or related to the event (if needed).
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Event Information you need to know.

6. Input the start and end date/time of the event. Tick if this is an all day event.

If the event is part of a series or has any exlusions then input these as well (optional).

The Events Calendar AV
TIME & DATE
Start/End: 1/17/2022 8:00am to| 5:00pm M 2022 Time Zone: Australia/Melbourne

(] Al DayEvent

This event is from 8:00am to 5:00pm on November 17, 2022.

Event Series: Add more events

Event will not occur: Add Exclusion

Recurrence

Description: I}

Use this field if you want to override the auto-generated descriptions of event recurrence

7.Select or create a location for the event.

To create a location for the event if not in the list, then start typing the name of the location and click CREATE. You
will then be able to input the venue information.



LOCATION

Venue: Create: GameDay x -
Address:
City:
Country: . Select aCountry: V:

State or Province:

Postal Code:

Phone:

Website:
Show Map: (v
Show Map Link: fzj

8. Select or create an event organiser.

To create an organiser for the event if not in the list, then start typing the organiser name and click CREATE. You
will then be able to organiser information.

If you have more than one organiser, then click add another.

ORGANIZERS

-}

Organizer: Create: GamelDay ® .

Phone:

Website:

Email:
The e-mail address will be obfuscated on this site to avoid it getting harvested by spammers.

Add another organizer

9. Input the website for the event and any event cost.



EVENT WEBSITE

URL: example.com

EVENT COST

Currency Symbol: - Before cost
Cost:

Enter & O for events that are free or leave blank to hide the field.

10. If you need the event to have a category or specific tag you can add these on the right hand side.

To add a tag, start typing the tag name and then click add, to add an event category click "add event category".

Tags AV

o

Separate tags with commas

Choose from the most used tags

Event Categories AV

All Event Categories | Most Used

|:| Home

+ Add New Event Category

11. Once done, click PUBLISH at the top of the webpage to save the event,
12. Repeat the process for any other events.

These events will then appear on the events page panel on the homepage of your website.



