How do | clone an existing report?
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Overview

Using GameDay's Report Builder feature, administrators can 'clone' specific reports that they or another database
administrator has previously created in the system. This can be helpful in scenarios where you need to create a new
report with similar parameters to an existing report, but still need to preserve the existing report.

Step-by-Step
Step 1: Navigate to your reports section

In the left-hand menu, click REPORTS
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Step 2: Open the Report Builder list

W @

Click the REPORT BUILDER tab
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Transaction Report (Full Details) View Report
Event Participant Transaction Report View Report
Accreditations Report View Report
Organisation Detail Report View Report
Advanced Clearance Report - Transferred In View Report
Event Detail Report View Report

Step 3: Clone the report

Open the three-dots menu next to the report you want to clone, then click CLONE REPORT

e B WO

8o

. |8

Tabular Reports

Build Report

Report Dashboards

Report Builder

State

- o
o rﬂ’ @ ‘-‘ Silverwood Sports Association ~

Lo ]|

Saved Name C Report Type CreatedBy ¢ Visibility Last Modified
2025 Refunds Transactions Rory Stewart 0 Everyone 27 May 2025, 2:04pm a0
All Paid Transactions Transactions Rory Stewart Q Everyone 27 May 2025, 2:D3pr\ ooo
Transactions Report Transactions Rory Stewart Q Everyone 27 May 2025, 2:03pm oo
2024 Paid Transactions Transactions Rory Stewart Q Everyone 27 May 2025, 1:56pm aco

Edit
Athletics Carnival Report Event Registrants Rory Stewart Q Everyc

Preview Report L
Members with Member IDs, Documents, Notes 2024 Membership Advanced Rory Stewart Q Everyc  Generate Report

Email to myself I
Members with Member IDs 2025 Membership Advanced Rory Stewart 0 Everyc ;

Email to someone else

. . . Clone Report
2024 Unpaid Transactions Transactions Rory Stewart Q Every
{

Basketball Tournament - Event Participants Event Registrants Rory Stewart Q Everyone 17 Apr 2025, 1:07pm oo
2024 Membership Overall Membership Advanced Rory Stewart Q Everyone 17 Apr 2025, 12:52pm

Step 4: Make any necessary adjustments

The new report will open in the report builder view, allowing you to make any necessary adjustments to the
configuration of the report fields. Make any necessary changes, then click SAVE
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