Howto Edit Payment Receipt
Messages for Membership Forms

20/05/2026 9:37 am AEST

Learn how to update and customise the payment receipt
notifications sent to members within the platform. This guide
helps you modify the automated payment receipt to ensure
your participants receive clear and accurate confirmation
details after completing their registration.

1. Navigate to Registration Forms

PVT National Body

Membership Forms

Q_ National Reg
Status Registrations Last Modified Date

National Registration Form Player Active Live (1 Aug 2025 12:00 am -7 Aug 2070 12:00 am ) April 9th 2026, 9:37 am

Stack Sports - National Registration Form  Coach, Volunteer... Active Closed (1Jun 201912:00 am -31Dec 202111:59 pm ) October 14th 2020, 9:16 pm
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2. Click the " More Actions " icon for the National Registration Form



PVT National Body

Membership Forms

Form Status: Active &

Form Name 2 Member Types Status rations

National Registration Form Player Active (1Aug 2025 12:00 am =7 Aug 2070 1

Stack Sports - National Registration Form  Coach, Volunteer... Closed (1Jun 2019 12:00 am - 31Dec 202111:59 pm

3. Select Edit

PVT National Body

Membership Forms

Form St Active &

Form Name Member Types Status Registrations

National Registration Form Player Active Live (1Aug 2025 12:00 am -7 Aug 2070 12:00 am

tack Sports - National Registration Form Co

Volunteer. Closed (1Jun 2019 12:00 am

Navigate to Messages & Notifications

)
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€S Customer Service

October 14th 2020, 9:16 pm

€5 Customer Service

National R




PVT National Body . o O €S| Customer Service

National Registration Form Copy Form Link

Active Form Owner: PVT Nationa

Basic Settings Form (displayed publicly)

National Registration Form

Internal Form Name

National Registration Form

Instalment
Payments

Allow instalment payments

Allow Don't Allow

Enable instalment payments for this form

Enable Disable

5. Select Payment Receipt

GAMEDAY PVT National Body

Dashboard

AR National Registration Form

Finances Active Form Owner: PVT National E
Members
Membership Forms

Products & Questions EvaaitNotificatioas Registration Success Message @

Promotions

Registration Success Send this email to all registering members

Events Email

Use Default Select Template
Shop
Payment Rec@pt

Communications

u Message
Reports Form Messaging

u BB S < Mentions >
Form Welcome
Message
Please enter...
Farm Confirmation
Message
Email Preview

Subject

6. Enter a custom message into the text field




GAMEDAY PYT National Body

Dashboard

Email Notifications Custom Message

Membership Forms

Produ 0 s Payment R

Form Messaging

Email Preview

Content

Payment Receipt

PVT Order Date: <Order Date>

Order No: <Order Number>

Payment Date: <Payment Date>

Payment Gateway Reference:
<Payment Gateway Reference>

This may also be used as a Tax Invoice

Thank You

7. Click Save Changes

pVT Order Date: <Orc

Order No: <Orde
Payment Date: <

Payment Gatewa
<Payment Gatew:

This may also be used

Thank You

You have successfully made a payment of $100.00 AUD to PVT National Body

THIS IS ATEST

Item Dewiia

<Product Name=>

Product Owner - <Product Owner>
<Member Name=

Item Price $100.00

Qty 1

Total §
Payment Method: <P
All item prices/totals include (




