Archived Status

23/07/2026 9:08 am AEST

Learn how to organise your Products, Forms and various other
components by archiving outdated files and restoring them

when needed. This guide helps you maintain a clean dashboard
while ensuring your important information remains accessible.

Note: Various components can be archived in the system by following the steps outlined below.
The following items can be archived.

- Membership Form

- Shop Forms

- Products

- Email Templates

- Events

- Event Templates

Archive Form

1. Click "Membership Forms"
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Create New Form

Archive "AP (DEMO)"? ations

Archiving sets this form to Inactive, so it stops accepting new
registrations. Existing registrations and reporting stay intact, and you
can restore it anytime.

(1Jul 2026 12:00 am

(1Jan 2026 12:00 am

(25 Oct 2022 12:00 am

Review Archived Form

5. Click "View Archived(1)"
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Note: When an item is moved to the "Archived" status, they are listed as read-only. Individual fields
can be viewed but can only be edited once moved out of "Archived"
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Restore Form

8. Click "Back to hived Forms"
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11. Click "Unarchive Form"



Archived Forms

Unarchive "AP (DEMO)"?

Unarchiving restores this form as Inactive. Reactivate it when you want
it accepting registrations again.
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