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Learn how to organise your Products, Forms and various other
components by archiving outdated files and restoring them
when needed. This guide helps you maintain a clean dashboard
while ensuring your important information remains accessible.

Note: Various components can be archived in the system by following the steps outlined below.

The following items can be archived.

- Membership Form

- Shop Forms

- Products

- Email Templates

- Events

- Event Templates

Archive Form
1. Click "Membership Forms"

2. Click this icon.



3. Click "Archive"

4. Click "Archive Form"



Review Archived Form
5. Click "View Archived(1)"

6. Click this icon.
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7. Click "View"

Note: When an item is moved to the "Archived" status, they are listed as read-only. Individual fields

can be viewed but can only be edited once moved out of "Archived"



Restore Form
8. Click "Back to Archived Forms"

9. Click this icon.



10. Click "Unarchive"

11. Click "Unarchive Form"




